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About BadgeCert

Just completed a continuing education course? Achieve certification in your industry area? Welcome to
the world of BadgeCert. Our company works with your verified issuing organization to recognize your
achievements in a secure, portable form called a digital badge, or BadgeCert. They can be shared via
social networking, email, and on your website.

How to receive your BadgeCert

Upon completion of the program issuing your BadgeCert, you will receive a congratulations email with a
URL (website address) that references your personal sharing portfolio with your BadgeCert(s). The URL
can be included in your email signature or on social networking tools; OR

Sharing your personal URL
There are a number of ways to share your custom URL via email and social networking tools. Examples
shown below include:

e Sharing in your LinkedIn profile

® Including in your LinkedIn certifications
® Qutlook email signature

® Facebook life event

® Facebook phone

o Twitter Tweet

LinkedIn profile

1. Move your cursor over Profile at the top of your LinkedIn homepage and select Edit Profile.

2. Click Edit Contact Info near the bottom right of the profile overview section. The profile overview
section has your photo in it.

3. Click the Edit icon next to Websites.

Choose “other” from the dropdown list and type in the title “BadgeCert Portfolio.”

5. Copy and paste your unique BadgeCert portfolio URL into the URL field. This URL can be found in
the “share link” from your BadgeCert portfolio page (it starts with http://goo..) as shown in Figure 1.

6. Click Save. Your BadgeCert portfolio will be saved in the contact link of your LinkedIn portfolio.

&
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Figure 1: BadgeCert URL & LinkedIn contact profile

Ginger Malin

BadgeCert
VP Business Development
gmalin@badgecert.com

Click on BadgeCert for Details
Your badgeCert can be shared using this link: http:/goo.gl/2YXmDc

LinkedIn Certifications
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Dr. Ginger Malin

Managing Director at BadgeCert Inc
Greater Chicago Area | Professional Training & Coaching

Current  Managing Director at BadgeCert Inc
Past Educational Consulting at Ginger Malin Educational Network

Director of Professional Development at The iCenter

Assistant Professor at DePaul Unive

seeall -~

Education  University of lllinois at Chicagg
Indiana University Bloomi

Connections 242 connections BadgeCert
Websites  BadgeCert Portfolio PO rtfo | iO U RL

Ba dgece rt Her in employing cutting-edge virtual leafing technologies to create
learing communities. As an award-winning Professor and technology
H be my expertise in leamer motivation, curriculum design and educational
Po rtfo | 10 U RL izati build learning i lhgal educate, inspire
hkeholders' accomplishments. | have published widely on the subjects of
learner i design, and i and have held faculty
appointments at Lake Forest College and DePaul University.

Move your cursor over Profile at the top of your Linkedln homepage and select Edit Profile.
Scroll down to Certifications and click + Add
Complete the prompted information as shown in Figure 2 and add the URL for your BadgeCert

portfolio which can be found in the “share link” from your BadgeCert portfolio page shown in Figure

2.
4. Click Save.

5. Your BadgeCert title and link will appear on your Certifications section of your LinkedIn profile.

Figure 2: Adding a BadgeCert to your Certifications

Certifications

Certification Name
ICE Certificate

Certification Authority
Institute for Credentialing Excellence

License Number

Certification URL
http://goo.glzYXmDe

Dates
| November :|| 2013  : | —Present

@ This certificate does not expire

- =

BadgeCert

Portfolio URL

Outlook email signature

You can create personalized signatures for your email messages that include an icon for viewers to see
your BadgeCert portfolio. Your organization may already provide you this signature icon or you may use
“my BadgeCert portfolio.” When the message recipient clicks the icon in the signature, a new browser
window opens and your BadgeCert portfolio appears.
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1. Toinclude your BadgeCert image in your Outlook email signature, right-click on the badge image
you wish to share in your portfolio shown in Figure 1 and then click Save picture as. Save the icon to
your computer. You can also choose any other icon/picture as long as it is saved in your computer.

2. You can also use either of the images branded BadgeCert in Figure 3 by clicking and saving to your

computer.

3. Your organization may provide your customized artwork for you to upload.

Figure 3: BadgeCert portfolio images and locations

my BadgeCert [ portfoli ]

http://badgecert.com/BadgeCert-sig2.ipg

http://badgecert.com/BadgeCert-sig.ipg

4. Onthe Message tab, in the Include group, click Signature, and then click Signatures. IN more recent
versions, go to Options = Mail = Signature as shown in Figure 4. On the Message tab, in the
Include group, click Signature, and then click Signatures.

Figure 4: creating Outlook signature

[ Mail
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Attach Attach Signature

File Item~ -
Include

Calendar

Contacts

Tasks

Search

Mobile

5. Under Choose default signature, in the E-mail account list, click an e-mail account with which you

Language

dvanced

Notes and Journal

Compose messages
& ﬁ Change the editing settings for messages. Editor Options..,
Compose messages in this format: | HTML Iz‘
ABCr [7] Always check spelling before sending Spelling and Autocorrect...
[] Ignore ariginal message text in reply or forward
/a Create or modify signatures for messages.

want to associate the signature.
6. If you want a signature to be included when you reply to or forward messages, in the
Replies/forwards list, select the signature. Otherwise, click “none.”
7. Asshown in the red box in Figure 5, click the picture and browse for the icon you saved to your

computer. Then click reference, to include your BadgeCert URL from Figure 1.

Figure 5: configuring the graphics and portfolio reference

Signatures and Stationery T |
E-mail Signature | Personal Stationery
Select signature to edit Choose default signature
E-mail account:  [grmail E
cenra Pew messRaes: | Generdl El
Replies/forwards: |general =
[ peete | [ mew ][ swe | [ mename |
Edit signature
Caibiody)  [-] 15| B 7 U© Automatic [~ | E = ugusmesscardl =N |
Ginger Malin  E—
EVP Business Development I
BadgeCert Inc.
E gmalin@badgecert.com
W www.badgecert.com
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Facebook
You can display your BadgeCerts on your Facebook page from the Timeline tab in 2 ways—either as a

Life Event or as a Photo.

Option 1: Post as a Life Event

1. From your portfolio, right click on the badge image and choose save as a .png on your desktop.
Make sure that you name it “badge.png”

2. Login to your Facebook account and from Timeline, click on Life Event shown in Figure 6.

Figure 6: Facebook profile page- Timeline & Life Event

Timeline About Photos : Friends 344 More ¥

o atched? |=) Status @ Photo & Place Lﬂ Life Event
you w ?

& work & Education » New Job...
) Family & Relationships Published Book or Paper...
Retirement...
@ Home & Living
' ¢ at Th New School...
velopment at The o
@ Health & Wellness Study Abroad...

> Travel & Experiences Volunteer Work...

Military Service...
nois at Chicago
Create Your Own...

3. From Life Event, click on Work & Education and choose “Create Your Own...” tab at the bottom of
the menu show in Figure 6.

4. Add atitle on “Create Your Own...” page show in Figure 7. Be sure to add a Title that tells your
friends about your accomplishment such as “l earned a new certificate!”

Figure 7: Create your own Life Event

»
My ICE Certificate

Follow this link to see my credential: http://goo.gl/zYXmDc

Title My ICE Certificate [[@ Choose another photo Upload more photos

AR,

Py

Location Optiona

With
When 2014 v| March ~| 12 ~+|

Story | Follow this link to see my credential: http://goo.gl
/2YXmDc
Conference
Attendee
I\ WS

Icon | Optional

@ Public + m cancel

5. Next, on the right side of the page, you can click on “Upload Photos” and choose the .png of the
badge image that you saved from step 1.
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6. Next, under the Story tab, add the link to your live portfolio by typing the words “Follow this link to
see my credential” and insert your portfolio URL. Figure 1 describes where you can find the
portfolio URL.

7. Finally, choose the people you would like to share your accomplishment with (public, friends, only
me) and click save.

8. Once saved, it will appear on your homepage for all of your friends to “Like!” shown in Figure 8.

Figure 8: Displayed badge on Facebook

> .

| earned an ICE BadgeCert

Use this url to check out my credential: http://goo.gl/zYXmDc

Conference
Attendee
[ A E

Like - Comment - Stop Notifications - Promote

Option 1: Post as a Photo

1. From your BadgeCert portfolio in Figure 1, right click on the badge image and choose save as a .png
on your desktop. Make sure that you name it “badge.png”

2. Login to your Facebook account and from Timeline, click on Photo and then on Upload Photo.

Once you click on Upload Photo, choose the .png of the BadgeCert that you saved from Step 1.

4. Next, when prompted to “write something about this photo,” write a phrase such as, “Check out my
new BadgeCert” and add the URL to your BadgeCert portfolio. This is described in Figure 1.

5. Finally, click Post and it will appear on your homepage for all of your friends to “Like!”

w

How to share your BadgeCert on Twitter

Follow these steps:

1. From your BadgeCert portfolio, right click on the badge image and choose save as a .png on your
desktop. Make sure that you name it “badge.png”

Login to your Twitter account and click “Compose new Tweet” on the right hand side of the menu as shown

in

2. Figure9.

3. Inthe Compose New Tweet box, create a message that tells your followers about your new
BadgeCert such as “I just received a new credential!”

Figure 9: Composing a new Tweet and published Tweet

Compose new Tweet X Dr. Ginger Malin ©GGH
just re new credentiall Follow this link to view my credential: goo.gl

ter.com/GI3Mw1dFqe

| just received a new credential! Follow this link to view my credential:
http://goo.gl/zYXmDc

. Conference
Attendee
3 Add photo 7 Tweet .‘ ®

© 2014 BadgeCert Inc. 5




ecert

Baq9

4. Then, inform your followers that they should “Follow this link to view my credential:...” and add the
link to your portfolio as shown in Figure 1.

5. Click Add photo as shown in the left-hand side of

Figure 9 and upload the .png that you saved from Step 1.

7. Finally, click the Tweet button and publish your credential to your followers as seen in Figure 9.

o
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